
Steps to login and post info about you and your car.

1.  Visit the DCTRA.ORG website

2. On the left hand side menu at the bottom is a section called "Login / Logout".
(If you have not yet created an account you will to register first.  Your initial permissions on the site 

will only allow you to be a subscriber and not able to post information.  The site will notify the Administrator 
that a new account has been created and once the Administrator has confirmed that you ar ea member of 
DCTRA your access level will be increased to allow you to post your information.  Give us at least a day to 
upgrqade your account.

3. Click on the Login menu option

4. This will bring you to the login screen. enter your username EXACTALLY as you indicated in the 
registration process and then enter your password.  Both are case sensative.  Meaning: if you used 
CAPTIAL letters when you registered you need to use CAPITAL letters here too.

5. Then press the "Login >>" button which will bring you to the private "Dashboard" side of the website 
where administration takes place and where you can write your own information.



* Note you may want to click on the link at the top called "Profile" before following the rest of these 
instructions to turn on access to the "visual editor" to give you access to additional tools like you would see 
in a word processor program like Word when writing your information

After putting a check in this box click on the "Update Profile >>" button toward the right hand side of 
the screen to save this change to your settings.

6. Just under "Welcome to WordPress" on the "Dashboard" screen you can see a link called "Write a post".  
Click on that link and you will be taken to the Editor.



7. Fill in your name and the info about your car.

8.  When you are done writing your information you are ready to upload your picture to use with your text.

9. Just below the section where you have been writing your information is a section called "Upload"



Now, assuming you have your picture are prepared and ready to place with your text we can proceed. 
Your picture should be NO BIGGER than 600 pixels wide.  Use your phot software to resize the picture.  
Simple Microsoft Photo Edito that comes with older copies of Microsoft Office is capable of doing this task.  
So is every other photo software editing.  You will just need to figure out how to do it in your software.

------------------------------------------------------------------------------------------------------------------------------------

For example:  This picture is very large in both size (2MB) and dimension (2,742 pixels across).  The 
little box above the drivers head indicates that the picture is only being displayed at 25% because it is so 
large.

 

Selecting Image and then Resize from the menu brings up the box to indicate a new size.  I will set it at 600 
wide.  Make sure to not allow distortion or to constrain the photo so that the deminsions stay the same.



I'll then select OK to resize the picture and then I will "Save As..." the resized picture with a new name so 
that I don't overwrite my original picture.

------------------------------------------------------------------------------------------------------------------------------------

Back to uploading your picture.

10. Click on the "Browse..." button in that Upload section and navigate to the location on your computer 
where the picture is saved that you want to use.  Click on the picture you want and press the "Open" button

11. If you want you can fill in a title and a description of the photo.  This is not mandatory



12.  Then select the "Upload >>" button.  Depending on the speed of your internet connection this may 
happen very quickly or it may take a little bit of time.  Once it is done the Upload section will show your 
picture.

Leave the default settings as they are.  Show: Thumbnail and Link to" File

Now comes the time to put your picture with your text.

13. Scroll back up to the box where you were writing your text and place your cursor where you would like 
your picuture to appear.  For this example I will put my cursor in from of the first word that I typed "Write".

14. Now...  Back down in the box where you picture is currently sitting and just below the "Link to:" section is 
a button titled "Send to editor >>"  you will probably have to use the scroll bars on that upload section to 
completely see the button.  

15. With your cursor in the location where the picture should be located simply press that "Send to editor>>" 
button and your picture will appear right where you indicated you wanted it to be.



16. I'm going to use the enter key in front of the first word to move my text down a line and leave the picutre 
all by iteslf so that it looks better.

17.  To the right side of the screen are some options.  Put a check mark in the "Members Cars" box in the 
Categories section.

18. Then just below the section where you typed your text and placed your picture are three buttons.



Pressing "Save and Continue Editing" will save what you are working on as a draft and keep you in this 
screen to continue working on it.

Pressing "Save" will save it as a draft and take you back to the first Dashboard Screen"

Pressing "Publish" will actually put your posting up on th site for others to be able to see.

19.  For example.  Right now in this example there are just two members with their cars posted.

As soon as I select "Publish" there will be three...



Clicking on a name will bring up that post...

And clicking on the Thumbnail picture in the post will open a page showing just the full size image.

You can always Edit (or even delete) a post that YOU made to change the text or the picture.  This is done 
under the Manage Posts page



For this example I will change the Name from "Your Name" to "Demonstration Post".  

I'll click on Edit.  Note that only the posts that I created under this account gives me that option.

I then typed a new name in the Title box.

Since the post has already been published your options are now just two

Hit Save and as you can see the Name as changed.




